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1. PROFESSIONAL ETHICS 
 

Code of Conduct  
 

For Teaching and Non-Teaching Staff 

  

1. Dress Code: 

To maintain dignity and grace of post it is mandatory for: 

a. Female staff: to wear Saree; and 

b. Male staff: to wear formal clothing which shall include shirts and pants. 

  

2. For Attendance: 

a. Biometric attendance for teaching and non-teaching staff is applicable from 01 July 

2017 onwards. Since classes start from 07:30 AM, staff is required to come before 

07:30 AM. Attendance after 07:30 AM will be considered as late. 

b. To maintain punctuality among the staff, institute has made some rules against late 

comers, where 03 days late attendance will be considered as one CL or leave without 

pay (in case where no further CL is left). Prior intimation for late attendance will be 

considered in special cases, and will be at the complete discretion of the principal. 

c. Half day permissions – A member of the staff shall be allowed to take half-day only 

in the second half and with prior permission of the principal. Any half day leave 

availed shall be part of casual leave. 

  

3. Casual Leave 

In an academic session, 13 days casual leave is available for regular staff and 11 days 

casual leave for ad-hoc staff. Submission of application is mandatory. Non submission 

of application within 02 days will be considered as a violation of the code of conduct. 

  

4. Optional Leave 

In an academic session, 03 days optional leave shall be available for regular and ad-hoc 

staff. Prior sanctioning of optional leave is mandatory for all. 

  

5. Headquarter Leaving Permission 

In case of leaving headquarter in working days or vacation, headquarter leaving 

permission is mandatory to be obtained from college authority. 

  

6. National Festivals 

Presence in national festivals is mandatory. In case of urgency, prior intimation will be 

considerable. Absence without intimation will be considered as in-disciplinary act and 

administration is authorized to take action. 
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7.  For Academics programs: Orientation programs / Refresher programs / Conference 

/Workshop / Seminar / symposium or equivalent programs (as per the UGC guidelines): 

-  

a. A teacher will be relieved for only one Orientation course during his/ her service 

tenure. 

b. A Teacher will be relieved for two refresher course or program equivalent to refresher 

course during his / her service tenure. 

c. A teacher will be relieved for only one program mentioned in a and b above, in one 

academic session. 

d. At a time, only one teacher from each department will be permitted to attend the 

above-mentioned programs. 

e. For attending state/ university / national / international level symposium conference / 

workshops as resource person or as participants or for paper presentation, permission 

will be given according to the needs of the institution. Only one teacher from one 

department will be allowed at one time for these programs. The participant must give 

prior information with necessary documents (Invitation letter, acceptance etc.) at least 

8 days before the programs so that decision could be taken timely. Relaxation in this 

point is at the discretion of the principal. 

f. After participation in any of the above-mentioned programs, the participant is 

required to submit a self-attested copy of certificate provided by the program 

organizers. 

g. The participant is also needed to circulate a program summary and any relevant 

information / techniques they learnt during the program for the benefit of other staff 

of the institution within four days after completion of program. 

h. It is mandatory for participant to complete the syllabus by own by any means. 

  

8. Duty Leave: 

a. Sanction of duty leave for academic purposes such as, external examiner in practical 

exams, delivering guest lecture, University assigned duties, attending conference/ 

seminar/ workshop, shall be at the complete discretion of the principal and can be 

refused, if the staff is needed in the college. 

b. In one academic session maximum 04 day’s duty leave as practical examiner will be 
sanctioned to a teacher. 

c. A teacher is required to be physically present in the institution for the sanctioning of 

duty leave. He/she can only go for the assigned job, after sanction of duty leave from 

the institution. Without sanction of duty leave by the college, he/she will be 

considered as absent and will be subjected to leave without pay. In special cases, 

sanction of duty leave will be at the discretion of the principal. 

d. During university examination, Govt. examination conducted by the college, internal 

examinations of the college or any other scheduled or unscheduled college programs, 
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participation of every staff is mandatory. Sanction of any type of leave during this 

period will be at the discretion of the principal in accordance with the needs of the 

institution. 

  

9. General Administration: 

a. In case of applying for job in any other government / autonomous or private 

organization, information to the employer with all the necessary documents and 

permission from employer is mandatory for regular teaching and non-teaching staff. 

b. Regular teaching and non-teaching staff is required to take permission from the 

employer for higher studies through proper channel. 

c. If any of the regular teaching and non-teaching staff is resigning, he/she is required 

to inform the institution three months prior or deposit 03 months salary in lieu of the 

notice period. In special cases, final decision will be of the employer. 

  

10. Salary Disbursement: 

The institution disburses salary through Canara Bank. All the teaching and non-teaching 

staff is required to open a salary account in Canara Bank. The college will not pay salary 

to any staff by any other means. 

  

11. EPF Basic: 

EPF contribution of management will be given with respect to minimum EPF basic, as 

per government notification. 

  

12. ESI (Employee Social Insurance): 

ESI is applicable only to those staff whose monthly salary is less than or equal 21000/- 

per month. 

  

13. Maternity Leave: 

Two continuous months of salaried maternity leave for regular female staff as per 

decision of governing body meeting dated 11/12/2014. 

  

14. Medical Leave: 

Staff is eligible for 10 days medical leave in an academic session. Governing body 

meeting dated 05/06/2021 to approve. 

  

15. Special Leave: 

15 days special leave for Teaching and Non-Teaching Staff in case of special condition 

in family.  
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CODE OF CONDUCT FOR STUDENTS 

1. The conduct and behavior of students should be in accordance with the grace and reputation 

of college. 

2. Mandatory to away from involvement in any type of violence, terror, religious, frenzy, 

intoxication anti-social and immoral activities. 

3. If above allegations are proved than suspension and expulsion from college will be in 

accordance with section 13 of M.P. University Code. 

4. Cleanliness of college premises and rooms & safety of college property is duty of every 

student. In case of any type of damage provision of punishment is reserved with college 

authority. 

5. It is mandatory for students to participate in all activities of college. 

6. 75% attendance is mandatory. 

7. Continuous absence for more than 20 days without intimation may be result in cancellation 

of admission. 

8. Mandatory to deposit fees / dues on time. Non submission of fees and dues may be result in 

cancelation of admission. 

9. Mandatory for students to get their Identity Card with them in college. 

10. In case of loss duplicate Identity cards will be issued from office with Rs. 100. 

11. Mandatory to appear in INTERNAL EXAM conducted by college in the month of January. 

12. In case of absence and failure in INTERNAL EXAM disciplinary action will be decided by 

college authority.  

13. Mandatory to park vehicles and cycles in vehicle and cycle stand. 

14. College authority will not be responsible for any type of loss of vehicles standing out of stand. 

15. For duplicate T.C., application with affidavit for loss of T.C. is mandatory. 

16. Caution money will be refunded after completion of graduation or post-graduation.   

17. Caution money will be refunded within 3 years of completion of studies. 

18. No dues from all departments is mandatory before annual examination. 

19. Fees will not be refunded in case of dropping-out. 

20. Use of cellular phone is completely prohibited during college hours. 

21. Ragging is punishable offence and involvement in ragging activities is completely prohibited 

in college. 
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22. College is self-financed so all rights related to finance is reserved to college authority. 

23. For post matric SC, ST, OBC scholarship cast certificate, income certificate and domicile 

certificate is mandatory. 

24. As scholarship amount is disbursed through bank so eligible students must have their own 

bank accounts. 

25. As per govt. notification it is mandatory for all students to register in National Academic 

Depository (NAD) for opening Academic Locker.    
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2. Details of Events Related to Gender 
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3. Syllabus copy of Environment 

 
SYLLABUS  FOR ENVIRONMENTAL  STUDIES  AND  HUMAN  RIGHTS 

 

(Paper code-0828) 
 

MM. 75 
 

 
bUokjesaVy  lkbaZlsl  ds  ikB~;Øe  dks  Lukrd  Lrj  Hkkx&,d  dh  d{kkvksa  esa 

fo'ofo|ky; vuqnku vk;ksx ds funsZ'kkuqlkj vfuok;Z :i ls f'k{kk l= 2003&2004 ¼ijh{kk 2004½ 

ls izHkko'khy fd;k x;k gSA Lo'kklh egkfo|ky;ksa }kjk Hkh vfuok;Z :i ls vaxhd̀r fd;k tk,xkA 
 

Hkkx 1] 2 ,oa 3 esa ls fdlh Hkh o"kZ esa i;kZoj.k iz'u&i= mRrh.kZ djuk vfuok;Z gSA  

rHkh mikf/k iznk; ;ksX; gksxhA 
 
 

ikB~;Øe 100 vadksa dk gksxk] ftlesa ls 75 vad lS)kafrd iz'uksa ij gksaxs ,oa 25 vad  

{ks=h; dk;Z ¼Field Work½ i;kZoj.k ij gksaxsA 
 
 

lS)kafrd iz'uksa ij vad & 75 ¼lHkh iz'u bdkbZ vk/kkj ij jgsaxs ftlesa fodYi jgsxk½ 
 
 

¼v½   y?kq iz'uksaRrj       &    25 vad 
 
 

¼c½   fuca/kkRed          &    50 vad 
 
 

Field Work & 25 vadksa dk ewY;kadu vkarfjd ewY;kadu i)fr ls dj fo'ofo|ky; dks 

izsf"kr fd;k tkosxkA vfHkys[kksa dh izk;ksfxd mRrj iqfLrdkvksa ds leku lacaf/kr egkfo|ky;ksa }kjk 

lqjf{kr j[ksaxsA 

 

mijksDr ikB~;Øe ls lacaf/kr ijh{kk dk vk;kstu okf"kZd ijh{kk ds lkFk fd;k 

tk,xkA 

 

i;kZoj.k foKku fo"k; vfuok;Z fo"k; gS] ftlesa vuqRrh.kZ gksus ij Lukrd Lrj Hkkx&,d ds 
Nk=@Nk=kvksa dks ,d vU; fo"k; ds lkFk iwjd dh ik=rk gksxhA i;kZoj.k foKku ds 

mailto:@Nk
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lS)kafrd ,oa QhYM odZ ds la;qDr :i ls 33% ¼rSarhl izfr'kr½ vad mRrh.kZ gksus ds fy, 

vfuok;Z gksaxsA 

 

Lukrd Lrj Hkkx&,d ds leLr fu;fer@HkwriwoZ@vegkfo|ky;hu Nk=@Nk=kvksa dks 

viuk QhYM odZ lS)kafrd ijh{kk dh lekfIr ds i'pkr~ 10 ¼nl½ fnuksa ds Hkhrj lacaf/kr 

egkfo|ky;@ijh{kk dsUnz esa tek djsaxs ,oa egkfo|ky; ds izkpk;Z@dsUnz vf/k{kd] ijh{kdksa dh 

fu;qfDr ds fy, vf/kd`r jgsaxs rFkk QhYM odZ tek gksus ds lkr fnuksa ds Hkhrj izkIr vad 

fo'ofo|ky; dks HkstsaxsA 

 
 

 
UNIT-I             THE  MULTI  DISCIPLINARY  NATURE OF  ENVIRONMENTAL  STUDIES 

 

Definition, Scope and Importance 
 

Natural  Resources: 
 

Renewable and Nonrenewable Resources 
 

(a)       Forest resources: Use and over-exploitation, deforestation, Timber extraction, mining, 

dams and their effects on forests and tribal people and relevant forest Act. 
 

(b) Water resources: Use and over-utilization of surface and ground water, floods drought, 

conflicts over water, dams benefits and problems and relevant Act. 
 

(c)       Mineral resources: Use and exploitation, environmental effects of extracting and using 

mineral resources. 
 

(d) food resources: World food problems, changes caused by agriculture and overgrazing, 

effects of modern agriculture, fertilizer-pesticide problems, water logging , salinity. 
 

(e)       Energy resources:  Growing energy needs, renewable and non-renewable energy sources, 

use of alternate energy sources. 
 

(f) Land resources: Land as a resource, land degradation, man induced landslides soil erosion 

and desertification. 
 
 

 
 

UNIT-II         ECOSYSTEM 
 

(a)       Concept, Structure and Function of and ecosystem 
 

-          Producers, consumers and decomposers. 
 

-          Energy flow in the ecosystem 

(12 Lecture) 

mailto:fer@HkwriwoZ
mailto:@Nk
mailto:@ijh
mailto:Z@dsUnz


(18) 

 

-          Ecological succession 
 

-          Food chains, food webs and ecological pyramids. 
 

- Introduction, Types, Characteristics Features, Structure and Function of Forest, 

Grass, Desert and Aquatic Ecosystem. 
 
 

 
(b)       Biodiversity and its Conservation 

 

-          Introduction - Definition: genetic. species and ecosystem diversity 
 

-          Bio-geographical classification of India. 
 

- Value of biodiversity: Consumptive use. productive use, social ethics, aesthetic and 

option values. 
 

-          Biodiversity at global, National and local levels. 
 

-          India as  mega-diversity nation. 
 

-          Hot spots of biodiversity. 
 

-          Threats to biodiversity:  habitat loss, poaching of wildlife, man-wild life conflict. 
 

-          Endangered and endemic species of India. 
 

-          Conservation of biodiversity:  In situ and Ex-situ conservation of biodiversity. 
 
 

 
 

UNIT- III 
 

(a)       Causes, effect and control measures of 

(12 Lecture) 

 

-          Air water, soil, marine, noise, nuclear pollution and Human population. 
 

- Solid waste management: Causes, effects and control measures of urban and 

industrial wastes. 
 

-          Role of an individual in prevention of pollution. 
 

-          Disaster Management :  floods, earthquake, cyclone and landslides. 
 
 

 
 

(b)       Environmental  Management 
 

-           From Unsustainable to sustainable development. 
 

-          Urban problems related to energy. 

(12 Lecture) 
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-          Water conservation, rain water harvesting, watershed management. 
 

-          Resettlement and rehabilitation of people, its problems and concerns. 
 

-          Environmental ethics:  Issues and possible solutions. 
 

- Climate change, global warming, acid rain, ozone layer depletion, nuclear 

accidents and holocaust. 
 

-          Wasteland reclamation 
 

- Environment protection Act:  Issues involved in enforcement of environmental 

legislation. 
 

-          Role of Information Technology in Environment and Human Health. 
 

UNIT- IV 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

UNIT- V 

General background and historical  perspective-  Historical development 

and concept of Human Rights, Meaning and definition of Human Rights, Kind 

and Classification of Human Rights. 
 

Protection of Human Rights under the UNO Charter, protection of Human 

Rights under the Universal Declaration of Human Rights, 1948. 
 

Convention on the Elimination of all forms of Discrimination against women. 

Convention on the Rights of the Child, 1989. 

 

 

Impact of Human Rights norms in India, Human Rights under the 

Constitution of India, Fundamental Rights under the Constitution of India, 

Directive Principles of State policy under the Constitution of India, Enforcement 

of Human Rights in India. 
 

Protection of Human Rights under the Human Rights Act, 1993- National 

Human  Rights Commission, State Human Rights Commission and Human 

Rights court in India. 
 

Fundamental Duties under the Constitution of India. 
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4. Student Help Desk 
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5. Anti Ragging Cell (Poster Pic Pasted in wall) 
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6. Yoga & Meditation 
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7. Blood Donation 
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8. Old Age Home Visit 
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LFkku % o`/nkJe fpRrou] fVdjkikjk] jk;iqj 

fnukWd % 26@01@2018 

fo"k; & x.kra= fnol ¼Lo;alsodksa }kjk½  
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9. Work Shop on Ethical Values 
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10. Other Training Program 
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